
Sexual Violence Policy 
 
Purpose of the Policy   
As a community, H&Co Academy supports and is commi5ed to maintaining a posi7ve learning and 
working environment where sexual violence will not be tolerated and is treated with seriousness it 
deserves. The purpose of this Policy is to ar7culate commitment to a safe, suppor7ve and healthy 
environment and to confirm its commitment to provide support to those members directly affected by 
sexual violence. H&Co Academy is commi5ed to the preven7on of and appropriate response to sexual 
violence, and will also commit to:   

(a) Engaging in preven7on ac7vi7es; and/or    
(b) Upholding a formal procedure for responding to disclosures of sexual violence    
(c) This policy ensures that those affected by sexual violence are believed and appropriately 

accommodated and ensures that the Academy has a process of inves7ga7on that protects the 
rights of individuals and holds individuals who have commi5ed an act of sexual violence 
accountable.   

 
All individuals associated with the Academy, including students, instructors, faculty, staff and 
administrators are governed by the policy.   
We, as an ins7tu7on, are required to address issues related consent in this policy.    
   
*Disclaimer* - This policy was developed with the input of past and present students. Each year when it 
is presented to the class, any current or relevant informa7on has been adjusted or added into the policy 
to suit the best interest of the students.    
 
Consent    
Consent is central to sexual assault. The Criminal Code of Canada defines consent as it relates to sexual 
assault as the voluntary agreement to engage in sexual ac7vity. An individual must ac7vely and willingly 
give consent to sexual ac7vity. Simply stated, sexual ac7vity without consent Is sexual 
assault.  Consen7ng to one kind, or instance, of sexual ac7vity does not mean that consent is given to 
any other sexual ac7vity or instance; no one consents to being sexually assaulted.   
 
Where consent does not exist (lack of agreement): a person can express a lack of agreement verbally or 
through conduct (such as physically resis7ng advances). The Criminal Code makes it clear that a person 
can, aTer ini7ally giving consent to engage in sex, revoke consent at any 7me by expressing a lack of 
agreement to con7nue engaging in sexual ac7vity.   
In other words, consent:   

(a) Is never assumed or implied    
(b) Is not silence or the absence of “no”   
(c) Cannot be given if the vic7m is impaired by alcohol or drugs, or is unconscious    
(d) Can never be obtained through threats or coercion    
(e) Can be revoked at any 7me    
(f) Cannot be obtained if the perpetrator abuses a posi7on of trust, power or authority    



  
Policy   
The Academy’s role in educa7on and awareness has two main components: a proac7ve role focused on 
raising awareness and educa7ng the campus community on sexual violence; and a responsibility to 
respond with appropriate policies and procedures in place in the event a student comes forward to 
disclose sexual violence. This would include:   

(a) Listening to complaints/disclosures and responding in a sensi7ve and understanding manner    
(b) Providing informa7on to the student about the Academy’s response procedure    
(c) Offering informa7on or making referrals to support service providers with experience addressing 

sexual assault and trauma      
(d) The Academy will not ‘police’ student ac7vi7es/interac7ons on campus or online, and the 

Academy will not monitor student behaviour at all 7mes, but instead preven7on and educa7on 
will be focused on stopping harassment and sexual assault from being ini7ated.    

(e) The Academy will not inves7gate disclosures or reports of sexual violence and will not establish 
tribunals or Commi5ees to make a determina7on as to the complaints validity. It is not 
necessary to establish guilt/innocence in order to ac7vate a response protocol and provide the 
complaint with reasonable accommoda7on. Judicial commi5ees or inves7ga7ve processes can 
be harmful to the complainant and would only be considered in extreme situa7ons and will only 
be developed with significant input from law enforcement and experts.   

(f) The Academy will include an informa7on sec7on on Sexual Violence at the Orienta7on session at 
the beginning of the program and/or include wri5en informa7on in the orienta7on package, 
given at the orienta7on.    

(g) The Academy will provide informa7on for students and faculty to Community Organiza7ons and 
experts to deliver informa7on on trauma and sexual violence.    

(h) The Academy will arrange for professional development opportuni7es focused on sexual 
violence awareness. Engage In public educa7on and preven7on ac7vi7es.    

(i) The Academy provide the student community with ongoing educa7on and training about sexual 
violence including informa7on on how to respond to the disclosure of sexual violence; 
contribute to an atmosphere in which sexual violence is not tolerated while recognizing 
academic freedom for students, faculty and staff to explore controversial topics related to this 
issue.   

(j) The Academy will monitor and update policies to ensure that they remain effec7ve and in line 
with other exis7ng policies and best prac7ces.   

(k) The Academy will encourage the Academy community to work together to promote a safe 
learning, living and work environment for the members of the Academy community.   

(l) The Academy will contribute to a campus atmosphere in which sexual violence is not tolerated 
and make recommenda7ons to the Director on resources required or other measures related to 
addressing sexual violence and support services.   

 
 
   



Complaint and response protocol    
The individual coming forward with a complaint/disclosure will be in control of the process and they are 
not compelled to or restricted from pursuing the issue through law enforcement at any 7me.    
Vic7ms of sexual violence can choose an op7on of complaint/disclosure they feel will be of most help to 
them.    
These op7ons include:   

(a) No report - the vic7m/survivor discloses sexual violence to seek emo7onal support, medical 
support, or advocacy but not to report to police   

(b) Police report - the vic7m/survivor makes a police statement, which would generally be followed 
by a criminal inves7ga7on. Vic7ms/survivors can call the police or go to their nearest police 
sta7on.   

(c) There are support services available for individuals who decide to report to police.   
(d) Medical assistance/forensic medical exam - the vic7m/survivor a5ends a hospital or medical 

centre for medical a5en7on to address possible physical injury and/or sexually transmi5ed 
infec7ons; forensic exam to collect any forensic samples while the vic7m/survivor decides 
whether or not to report to police.    

(e) Formal complaint/disclosure to post-secondary ins7tu7on - report to an ins7tu7on’s 
administra7on, precipita7ng a student misconduct process if the perpetrator is a student; report 
to a relevant administra7ve department if the perpetrator is staff or faculty member.   

(f) Civil claim - vic7ms/survivors may also launch a civil suit against the alleged perpetrator for 
damages suffered (this would not be the Academy’s responsibility).   

   
Confiden9ality   
All reports and disclosures of sexual violence to the Academy will be treated in a confiden7al manner 
and in accordance with the Freedom of Informa7on and Protec7on of Privacy Act (FIPPA) and with the 
provisions of applicable collec7ve agreements.   
 
All members of the Academy who receive a report or disclosure of sexual violence or who are involved in 
addressing or inves7ga7ng it must keep the ma5er confiden7al. This is an order to protect the rights of 
those involved in the allega7ons; to prevent an unjus7fied invasion of their personal privacy; to preserve 
the integrity of the inves7ga7on, and to safeguard individuals against unsubstan7ated allega7ons. The 
Academy will make every reasonable effort to maintain confiden7ality when it becomes aware of an 
incident of sexual violence and will limit disclosure of informa7on about individuals to those within the 
Academy who need to know for the purposes of, or those consistent with, addressing the situa7on, 
inves7ga7ng or taking correc7ve ac7on.   
 
Informa7on disclosed by a person during media7on under this Policy is without prejudice to that person 
and cannot be us3 during subsequent steps in handling the ma5er or in formal complaint process under 
this Policy. Any person conduc7ng a media7on of a complaint cannot be called to tes7fy in a subsequent 
proceeding in rela7on to Informa7on disclosed during media7on, unless ordered or compelled by a 
court, tribunal, or arbitrator.    



 
Documents and informa7on related to a formal complaint, including the wri5en formal complaint, 
wri5en responses, witness statements, inves7ga7on notes and reports, and documents related to the 
formal complaint and its inves7ga7on will be securely maintained by the Academy Administra7on.    
   
Follow-up on Disclosure    
When a person reports sexual violence to an Academy Director and/or Instruc7on Staff will contact the 
person to learn more about the circumstances, the person’s needs and expecta7ons, and the outcome 
sought. The staff member will make every effort to assist the person and will discuss op7ons to address 
or resolve the ma5er in a 7mely and suppor7ve way. The appropriateness of these op7ons will depend 
on the person’s needs and on the circumstances.   
The Sexual Violence Commi5ee is as follows:   

(a) Heather Day – H&Co Academy Founder/Owner    
(b) Jill Lenton – Academy Director   
(c) Tyreen Garlinski – Instructor    
(d) Sydney Morris – Instructor    
 

The SVC must ensure that the following steps occur:   
(a) The person who had experienced sexual violence is given informa7on regarding internal and 

external personal support and advocacy services, and internal (non-criminal) and 
external (criminal and other legal proceedings) complaint processes    

(b) Appropriate academic, employment or other accommoda7on and interim measures are made 
available and implemented to stabilize the situa7on and/or separate the par7es and to address 
any safety or security concerns; and a threat assessment is conducted as required   

(c) The Sexual Violence Review Commi5ee can, on a confiden7al basis, consult or seek the 
assistance of other internal authori7es, such as Health and Counselling Services, Human 
Resources or the Sexual Violence Crisis Line   

   
Repor9ng   
The Academy will publicly report on ac7vi7es being undertaken by the Academy to raise awareness and 
contribute to the preven7on of sexual violence at the ins7tu7on.   
Track and report on the results of ac7vi7es being undertaken, such as the number of staff/students that 
a5end informa7on sessions, training ac7vi7es undertaken or the results of consulta7ons.    
   
Timelines   
The 7melines men7oned in this Policy are meant to ensure that the ma5ers are dealt with in a 7mely 
fashion. There may be, in compelling circumstances, reasons to extend a 7meline. In such cases, where 
the request is in good faith and the extension does not prejudice or harm those involved in the 
complaint, extension may be granted. It can be difficult to determine appropriate 7melines for the 
resolu7on, inves7ga7on or final disposi7on with respect to a formal complaint. Therefore, where no 
7me lines are men7oned in this Policy, the inten7on is always to use a reasonable 7me period and to act 



as quickly as the inten7on is always to use a reasonable 7me period and to act as quickly as possible in 
light of the nature and complexity of the circumstances of the complaint and in light of other 
circumstances that may arise during the process that are beyond a party’s reasonable control   
 
Review   
The Academy Administra7on is responsible for the review and implementa7on of this Policy. This Policy 
will be reviewed every three years.   
   
Revisions to the Policy will be sent for comments to the students, employees, and to the commi5ee on 
the preven7on of sexual violence referred to previously men7oned in this Policy and any other 
stakeholder, as determined by Administra7on, to ensure the provision and considera7on of Input from a 
diverse selec7on of students, faculty and employees who are reflec7ve of the Academy.   
   
Policy Accessibility, Awareness & Preven9on   
The Policy will be easily accessible to all in the Academy (students, staff, administra7on). It will be easily 
accessible to those with disabili7es and language barriers as well.   
   
The Academy will raise awareness of sexual violence and the school resources for assistance through 
quarterly reviews of the main points of the policy. This will also note specific possible sources of sexual 
violence through social media or other technology.    
   
The Academy faculty plus one student representa7ve will meet quarterly to discuss the policy and to 
discuss current and needed changes to the preven7on measures that are or need to be in place specific 
to our schools needs.    
   
Cultural Sensi9vity   
This policy acknowledges popula7ons that are most vulnerable to sexual violence like the Indigenous 
women, women living with cogita7ve or physical disabili7es, newcomer women and women from 
ethnocultural communi7es, individuals within the LGBT2SQ+ community, interna7onal students. As an 
academy, we will provide addi7onal support resources to these groups as well as addi7onal training to 
our faculty how to best support any student that would fall under the vulnerable popula7on category.  
 


